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NETBALL CLUB





Job Descriptions

The Chairman  will be responsible for the committee running the business of the club.

He/She will:-

  
1) call committee meetings as necessary and lead discussions on policy at training sessions.

   
2) ensure that decisions made by the club are carried out. 

   
3) in conjunction with the secretary, report to the AGM on last seasons results, social events and any other general comments.

   
4) ensure that all actions undertaken by the club are within the constitution.

    
5) ensure that each member fills in a registration form at the beginning of each season and, new members, as soon as possible after joining.

The Secretary  will be responsible for all communications received by the club.                                                                                                                                                                                 

   He/She will:-

   
1) report communications to the relevant club members if no committee meeting is imminent.                                                                                                                                          

   
2) give notice of the AGM to all members at least 21 days before the AGM or any EGM called. 

    
3) be responsible for making sure that any member not present at any decision making meeting is informed of that meeting, ensure that their opinion is aired and informed of any decisions taken. 

   
4) in conjunction with the chairman, report  to the AGM. on last seasons results, social events and any other general comments.

  
5) compile and distribute our welcome pack/handbook to all new members and keep all members updated on any policy changes.

The Treasurer will be responsible for all matters pertaining to the finances of the club.

He/She will:-

   
1) present an audited set of accounts for the previous season at the AGM. And recommend auditors for the following year

    
2) recommend a bank account suitable for the club’s needs and ensure that the signatories required are kept up to date.

  
3) inform the AGM of any changes in affiliation and advise the meeting on the fees needed for the following season and advise on how best to collect the fees. 

    
4) ensure that all fees and affiliations are collected and paid by the due date or as soon after joining as possible.

The Publicity Officer  will be responsible for:-

    
1) making sure the website is kept upto date. 

    
2) arranging for the advert for recruitment to be in all local papers when it is needed.

    
3) organising any publicity for events as is necessary.

   
4) liasing with the CNL on the publishing of results and reports.

The Fixture Secretary will be responsible for:-

    
1) arranging, with regard to the wishes expressed by the teams,  the necessary fixtures for all the leagues.

   
2) compiling a full list of dates of fixtures with the contact number of the captain and the umpire and ensuring that they are given to all members as soon as possible at the start of the season or after joining.

   
3) ensuring that captains are informed immediately of any change of time or date of matches.

The Umpiring Secretary will be responsible for:-

    
1) keeping a contact list of all club umpires and any others willing to take on outside umpiring.

     
2) arranging, where not league appointed and  with regard to their personal wishes, umpires for all league matches.

    
3) liasing with the fixture secretary to publish the umpires and a contact number for each match.

    
4) ensuring that umpires know the time and venue of their esignated match.

The Fund Raising Secretary will be responsible for:-

    
1) gathering suggestions for events.

     
2) organising a sub-committee to organise the event.

    
3) liasing with the treasurer as to finance involved.

   
4) liasing with the publicity secretary over publicity needed.

   
5)  providing the treasurer with an account with receipts of monies spent and profit paid in. 

The Youth Development Officer (Junior Coach) will be responsible for:-

    
1) liasing with the publicity secretary over recruitment posters.

    
2) ensuring that each member fills in a registration form at the beginning of each season

    
3) ensuring that any fees and affiliations are paid promptly.

   
4) ensuring that every member has a copy of the club rules and codes of conduct and explain the meaning of these  at the beginning of each season and to newcomers during the season.

    
5) arranging the coaching sessions and making sure there is adequate help and first aid provision.

   
6) making sure that a register of participants is taken at every session.

   
7) using High Five or First steps Netball wherever appropriate.

   
8) arranging entry into any leagues, friendliy games and rallies as is felt appropriate.

  
9) ascertaining and promoting the future path for any talented players.

Team Captains will be responsible for:-

1) ensuring that selected players and the designated umpire know  the date and venue of each fixture and can get a lift. 

2) ensuring that at least two pumped up balls, two contrasting sets of bibs and a first-aid kit with nail scissors as well as an appropriate results slip is brought to every game.

3) ensuring that oranges and refreshments are provided for every home game.

4) ensuring that any match fees owing are collected at the end of the game and that expenses are paid to the umpire and for refreshments.

   
5) ensuring that the results slip is sent off promptly.

   
6) ensuring that the courts are left neat and tidy and all rubbish removed.

Junior Representative will:-

1) Attend committee meetings and to provide the views of junior players.

2) Communicate with the young members and bring any of their concerns to the appropriate adult.

3) Encourage junior members to recruit new members.

Safeguarding Officer:- will:
1) provide information and advice on safeguarding an protecting children within the club.

2) ensure the Safeguarding policy is adopted

3) ensure that all club members are aware of the role of the CSO and know to contact them in emeregncies.

4) promote the codes of conduct

5) receive, clarify and pass on information via the EN responding and reporting concerns flowchart.

6) advise the club on the appropriate training for coaches and volunteers

7) Keep up to date with the local statutory child protection network and contact details.

Club volunteer Officer: - will
1)  be the main point of contact within the club for volunteers
2)  identify, recruit and screen new volunteers

3)  ensure that volunteers receive feedback, support and rewards for their contribution 
4) link to local volunteer schemes (Jack Petchey award)
Coaches: - will
1) Take responsibility for coaching within the club

2) Make team selection in coordination with assistants

3) Implement coaching element of club development plan

4) Maintain records of all qualified club coaches

5) Encourage and support the development of assistant coaches       
Umpires :- will
1) Inform club captains of availability

2) Be aware of the codes of conduct within the club

3) Represent the club well behaving in an appropriate manner

4) Attend courses to update their knowledge

5) Keep active so that they can maintain their fitness level

6) Inform club of rules that are changed

